
WSFC 
Bereavement Committee Procedure 

 

1. The church office contacts the Funeral Coordinator about a need for a funeral. 

2. The Funeral Coordinator contacts the Bereavement Committee Chairwoman to 

relay funeral information.  Information shall consist of: 

a. Name of deceased 

b. Name of family contact person and telephone number 

c. Funeral information: 

i. Date 

ii. Time 

iii. Approximate size of attendance 

d. Funeral Coordinator contacts Maintenance to have the FLC opened at the 

appropriate time. 

3. The Bereavement Committee: 

a. Chairwoman 

b. Assistant Chairwoman  

c. Team Leader 

d. Team members 

e. Teams consist of 6 teams.  Each team has a leader with 10 members.  

f. Team members bring food that is labeled with Funeral Dish to the church 

office or FLC on the designated date and time. 

4. The Chairwoman contacts her assistant with information.   

a. The Assistant Chairwoman contacts a Team Leader for information about 

the funeral and when food should be delivered to the Family Life Center. 

i. The Team Leader contacts her members asking for food items. 

ii. Team Leader calls the assistant with number of people to bring 

food. 

iii. If the number of dishes is not sufficient, the Assistant calls the 

next team.  This continues until the need is fulfilled. 

iv. The Assistant records the teams that have been contacted. The 

next funeral will then have dishes from the next team on the list. 

v. Requests for food from teams should be on a rotating basis so 

that all members have an opportunity to participate. 



vi. The Assistant Chairwoman relays the number of donations that 

will be delivered to the Chairwoman. 

b. The Chairwoman obtains committee members to be at the FLC 1.5 hours 

before the funeral to coordinate the setup and cleanup team. 

i. Put formal table cloths on the serving tables. 

ii. Setup drinks—water, coffee, and tea. 

iii. Assign workers to the tables to assist with drinks and food. 

iv. Leftover food is given to the family of the deceased or kept for 

office personnel.  Let the office personnel know that food is in the 

refrigerator for them. 

5. The Chairwoman sets up a Memory Table that displays pictures/items about the 

deceased.   

a. Knights of SFC are asked to set up tables in the FLC and put them away. 

b. Memory Table may be made using tables with formal table cloths and 

table skirts.  Or, the stage may be used for the display. 

i. Family brings framed items for display or on a presentation board. 

ii. If the deceased was a woman lace table cloths may be used as 

appropriate for decorations. 

iii. If the deceased was a man, service stars and flags may be used to 

decorate the table. 

6. During Funeral Mass, check with funeral director about moving flowers to FLC to 

place on the stage or other appropriate area. 

7. Membership should be updated & requested twice a year. 

a. Place an item in the bulletin asking for members; contact the office with 

the information. 

b. Have an announcement made at mass for members; contact the office 

with the information. 

c. Ask for members at WSFC meetings. 

 


